
GLEN ARBOR TOWNSHIP ZONING ORDINANCE 
 

APPENDIX A 
 

STATUTORY REQUIREMENTS FOR NOTICES FOR PUBLIC HEARINGS 
 

As of July 31, 2007 
 
Section 103 of the MZEA [MCL 125.3103] provides the general requirements for 
giving notice of a public hearing whenever a public hearing is required by the 
Zoning Ordinance or other law.  Other sections of the MZEA also provide notice 
requirements for specific zoning activities.  Those sections are set forth in this 
appendix and are the latest laws in effect as of July 31, 2007, and required by the 
Glen Arbor Township Zoning Ordinance or by other law. 
 
The following guides are provided to assist in determining what the notice 
requirements, in addition to section 103, are in a specific instance. 
 
Zoning amendments 
 
In addition to section 103, see sections 202, 306 and 401. 
 
Special Use Permits 
 
In addition to section 103, see sections 502(2) and 502(3). 
 
Planned Unit Developments 
 
In addition to section 103, see section 503(5). 
 
Planned Unit Development as a Zoning Amendment 
 
In addition to section 103, see sections 202 and 306. 
 
Purchase of Development Rights 
 
In addition to section 103, see section 508(4). 
 
Zoning Board of Appeals Hearings 
 
In addition to section 103, see sections 604(4) and 604(5). 



MCL Section 125.3103  Notice; publication; mail or personal delivery; 
requirements. 
 
Sec. 103. (1) Except as otherwise provided under this act, if a local unit of 
government is required to provide notice and hearing under this act, the local unit 
of government shall publish notice of the request in a newspaper of general 
circulation in the local unit of government. 
 
(2) Notice shall also be sent by mail or personal delivery to the owners of 
property for which approval is being considered. Notice shall also be sent to all 
persons to whom real property is assessed within 300 feet of the property and to 
the occupants of all structures within 300 feet of the property regardless of 
whether the property or occupant is located in the zoning jurisdiction. 
 
(3) The notice shall be given not less than 15 days before the date the 
application will be considered for approval. If the name of the occupant is not 
known, the term "occupant" may be used in making notification under this 
subsection. The notice shall do all of the following: 
 

(a) Describe the nature of the request. 
 
(b) Indicate the property that is the subject of the request. The notice shall 
include a listing of all existing street addresses within the property. Street 
addresses do not need to be created and listed if no such addresses 
currently exist within the property. If there are no street addresses, other 
means of identification may be used. 
 
(c) State when and where the request will be considered. 
 
(d) Indicate when and where written comments will be received 
concerning the request. 

 



MCL Section 125.3202  Zoning ordinance; determination by local 
legislative body; amendments or supplements; notice of proposed 
rezoning. 
 
Sec. 202. (1) The legislative body of a local government may provide by  
ordinance for the manner in which the regulations and boundaries of districts or 
zones shall be determined and enforced or amended, supplemented, or 
changed. Amendments or supplements to the zoning ordinance shall be made in 
the same manner as provided under this act for the enactment of the original 
ordinance. 
 
(2) If an individual property or 10 or fewer adjacent properties are proposed for 
rezoning, the zoning commission shall give a notice of the proposed rezoning in 
the same manner as required under section 103. 
 
(3) If 11 or more adjacent properties are proposed for rezoning, the zoning 
commission shall give a notice of the proposed rezoning in the same manner as 
required under section 103, except for the requirement of section 103(2) and 
except that no individual addresses of properties are required to be listed under 
section 103(3)(b). 
 
(4) An amendment to a zoning ordinance by a city or village is subject to a 
protest petition under section 403. 
 
(5) An amendment for the purpose of conforming a provision of the zoning 
ordinance to the decree of a court of competent jurisdiction as to any specific 
lands may be adopted by the legislative body and the notice of the adopted 
amendment published without referring the amendment to any other board or 
agency provided for under this act. 



MCL Section 125.3306  Recommendations of zoning commission; 
submission to legislative body; public hearing; notice; examination of 
proposed text and maps. 
 
Sec. 306. (1) Before submitting its recommendations for a proposed zoning 
ordinance to the legislative body, the zoning commission shall hold at least 1 
public hearing. Notice of the time and place of the public hearing shall be given in 
the same manner as required under section 103(1) for the initial adoption of a 
zoning ordinance or section 202 for any other subsequent zoning text or map 
amendments. 
 
(2) Notice of the time and place of the public hearing shall also be given by mail 
to each electric, gas, and pipeline public utility company, each telecommunication 
service provider, each railroad operating within the district or zone affected, and 
the airport manager of each airport, that registers its name and mailing address 
with the clerk of the legislative body for the purpose of receiving the notice of 
public hearing. 
 
(3) The notices required under this section shall include the places and times at 
which the proposed text and any maps of the zoning ordinance may be 
examined. 



MCL Section 125.3401  Public hearing to be held by legislative body; 
conditions; notice; approval of zoning ordinance and amendments by 
legislative body; filing; notice of ordinance adoption; notice mailed to 
airport manager; information to be included in notice; other statutory 
requirements superseded. 
 
Sec. 401. (1) After receiving a zoning ordinance under section 308(1) or an 
amendment under section 202, the legislative body may hold a public hearing if it 
considers it necessary or as may otherwise be required. 
 
(2) Notice of the hearing to be held by the legislative body shall be given in the 
same manner as required under section 103(1) for the initial adoption of a zoning 
ordinance or section 202 for any other zoning text or map amendments. 
 
(3) The legislative body may refer any proposed amendments to the zoning 
commission for consideration and comment within a time specified by the 
legislative body. 
 
(4) The legislative body shall grant a hearing on a proposed ordinance provision 
to a property owner who requests a hearing by certified mail, addressed to the 
clerk of the legislative body. 
 
(5) After the public hearing held as allowed under this section, the legislative 
body shall consider and vote upon the adoption of a zoning ordinance, with or 
without amendments. A zoning ordinance and any amendments shall be 
approved by a majority vote of the members of the legislative body. 
 
(6) Except as otherwise provided under section 402, a zoning ordinance shall 
take effect upon the expiration of 7 days after publication as required by this 
section or at such later date after publication as may be specified by the 
legislative body. 
 
(7) Following adoption of a zoning ordinance and any subsequent amendments 
by the legislative body, the zoning ordinance or subsequent amendments shall 
be filed with the clerk of the legislative body, and a notice of ordinance adoption 
shall be published in a newspaper of general circulation in the local unit of 
government within 15 days after adoption. 
 
(8) A copy of the notice required under subsection (7) shall be mailed to the 
airport manager of an airport entitled to notice under section 306. 
 
(9) The notice required under this section shall include all of the following 
information: 
 

(a) In the case of a newly adopted zoning ordinance, the following 
statement: "A zoning ordinance regulating the development and use of 



land has been adopted by the legislative body of the [county, township, 
city, or village] of _________." 
 
(b) In the case of an amendment to an existing zoning ordinance, either a 
summary of the regulatory effect of the amendment, including the 
geographic area affected, or the text of the amendment. 
 
(c) The effective date of the ordinance or amendment. 
 
(d) The place where and time when a copy of the ordinance or 
amendment may be purchased or inspected. 

 
(10) The filing and publication requirements under this section supersede any 
other statutory requirements relating to the filing and publication of county, 
township, city, or village ordinances. 



MCL Section 125.3502  Special land uses; review and approval; 
application; notice of request; public hearing; incorporation of decision in 
statement of findings and conclusions. 
 
Sec. 502. (1) The legislative body may provide in a zoning ordinance for special 
land uses in a zoning district. A special land use shall be subject to the review 
and approval of the zoning commission, the planning commission, an official 
charged with administering the zoning ordinance, or the legislative body as 
required by the zoning ordinance. The zoning ordinance shall specify all of the 
following: 
 

(a) The special land uses and activities eligible for approval and the body 
or official responsible for reviewing and granting approval. 
 
(b) The requirements and standards for approving a request for a special 
land use. 
 
(c) The procedures and supporting materials required for the application, 
review, and approval of a special land use. 

 
(2) Upon receipt of an application for a special land use which requires a 
discretionary decision, the local unit of government shall provide notice of the 
request as required under section 103. The notice shall indicate that a public 
hearing on the special land use request may be requested by any property owner 
or the occupant of any structure located within 300 feet of the property being 
considered for a special land use regardless of whether the property or occupant 
is located in the zoning jurisdiction. 
 
(3) At the initiative of the body or official responsible for approving the special 
land use or upon the request of the applicant, a real property owner whose real 
property is assessed within 300 feet of the property, or the occupant of a 
structure located within 300 feet of the property, a public hearing shall be held 
before a discretionary decision is made on the special land use request. 
 
(4) The body or official designated to review and approve special land uses may 
deny, approve, or approve with conditions a request for special land use 
approval. The decision on a special land use shall be incorporated in a statement 
of findings and conclusions relative to the special land use which specifies the 
basis for the decision and any conditions imposed. 
 
 
NOTE:  Subsection (2), above only applies where the Zoning Ordinance does not 
require that a public hearing be held on every special land use request.  Where 
the Zoning Ordinance requires that a public hearing be held on all special land 
use requests, the notice requirements of Section 103 still apply to the public 
hearing notice. 



MCL Section 125.3503  Planned unit development. 
 
Sec. 503. (1) As used in this section, "planned unit development" includes such 
terms as cluster zoning, planned development, community unit plan, and planned 
residential development and other terminology denoting zoning requirements 
designed to accomplish the objectives of the zoning ordinance through a land 
development project review process based on the application of site planning 
criteria to achieve integration of the proposed land development project with the 
characteristics of the project area. 
 
(2) The legislative body may establish planned unit development requirements in 
a zoning ordinance that permit flexibility in the regulation of land development, 
encourage innovation in land use and variety in design, layout, and type of 
structures constructed, achieve economy and efficiency in the use of land, 
natural resources, energy, and the provision of public services and utilities, 
encourage useful open space, and provide better housing, employment, and 
shopping opportunities particularly suited to the needs of the residents of this 
state. The review and approval of planned unit developments shall be by the 
zoning commission, an individual charged with administration of the zoning 
ordinance, or the legislative body, as specified in the zoning ordinance. 
 
(3) Within a land development project designated as a planned unit development, 
regulations relating to the use of land, including, but not limited to, permitted 
uses, lot sizes, setbacks, height limits, required facilities, buffers, open space 
areas, and land use density, shall be determined in accordance with the planned 
unit development regulations specified in the zoning ordinance. The planned unit 
development regulations need not be uniform with regard to each type of land 
use if equitable procedures recognizing due process principles and avoiding 
arbitrary decisions are followed in making regulatory decisions. Unless explicitly 
prohibited by the planned unit development regulations, if requested by the 
landowner, a local unit of government may approve a planned unit development 
with open space that is not contiguous with the rest of the planned unit 
development. 
 
(4) The planned unit development regulations established by the local unit of 
government shall specify all of the following: 
 

(a) The body or official responsible for the review and approval of planned 
unit development requests. 
 
(b) The conditions that create planned unit development eligibility, the 
participants in the review process, and the requirements and standards 
upon which applicants will be reviewed and approval granted. 
 
(c) The procedures required for application, review, and approval. 

 



(5) Following receipt of a request to approve a planned unit development, the 
body or official responsible for the review and approval shall hold at least 1 public 
hearing on the request. A zoning ordinance may provide for preapplication 
conferences before submission of a planned unit development request and the 
submission of preliminary site plans before the public hearing. Notification of the 
public hearing shall be given in the same manner as required under section 103. 
 
(6) Within a reasonable time following the public hearing, the body or official 
responsible for approving planned unit developments shall meet for final 
consideration of the request and deny, approve, or approve with conditions the 
request. The body or official shall prepare a report stating its conclusions, its 
decision, the basis for its decision, and any conditions imposed on an affirmative 
decision. 
 
(7) If amendment of a zoning ordinance is required by the planned unit 
development regulations of a zoning ordinance, the requirements of this act for 
amendment of a zoning ordinance shall be followed, except that the hearing and 
notice required by this section shall fulfill the public hearing and notice 
requirements of section 306. 
 
(8) If the planned unit development regulations of a zoning ordinance do not 
require amendment of the zoning ordinance to authorize a planned unit 
development, the body or official responsible for review and approval shall 
approve, approve with conditions, or deny a request. 
 
(9) Final approval may be granted on each phase of a multiphased planned unit 
development if each phase contains the necessary components to insure 
protection of natural resources and the health, safety, and welfare of the users of 
the planned unit development and the residents of the surrounding area. 
 
(10) In establishing planned unit development requirements, a local unit of 
government may incorporate by reference other ordinances or statutes which 
regulate land development. The planned unit development regulations contained 
in zoning ordinances shall encourage complementary relationships between 
zoning regulations and other regulations affecting the development of land. 



MCL Section 125.3508  PDR program; purchase of development rights by 
local unit of government; conveyance; notice; requirements for certain 
purchases. 
 
Sec. 508. (1) A development rights ordinance shall provide for a PDR program. 
Under a PDR program, the local unit of government purchases development 
rights, but only from a willing landowner. A development rights ordinance 
providing for a PDR program shall specify all of the following: 
 

(a) The public benefits that the local unit of government may seek through 
the purchase of development rights. 
 
(b) The procedure by which the local unit of government or a landowner 
may by application initiate purchase of development rights. 
 
(c) The development rights authorized to be purchased subject to a 
determination under standards and procedures required by subdivision 
(d). 
 
(d) The standards and procedures to be followed by the legislative body 
for approving, modifying, or rejecting an application to purchase 
development rights, including the determination of all the following: 

 
(i) Whether to purchase development rights. 
 
(ii) Which development rights to purchase. 
 
(iii) The intensity of development permitted after the purchase on 
the land from which the development rights are purchased. 
 
(iv) The price at which development rights will be purchased and 
the method of payment. 
 
(v) The procedure for ensuring that the purchase or sale of 
development rights is legally fixed so as to run with the land. 

 
(e) The circumstances under which an owner of land from which 
development rights have been purchased under a PDR program may 
repurchase those development rights and how the proceeds of the 
purchase are to be used by the local unit of government. 

 
(2) If the local unit of government has a zoning ordinance, the purchase of 
development rights shall be consistent with the plan referred to in section 203 
upon which the zoning ordinance is based. 
 



(3) Development rights acquired under a PDR program may be conveyed only as 
provided under subsection (1)(e). 
 
(4) A county shall notify each township, city, or village, and a township shall notify 
each village, in which is located land from which development rights are 
proposed to be purchased of the receipt of an application for the purchase of 
development rights and shall notify each township, city, or village of the 
disposition of that application. 
 
(5) A county shall not purchase development rights under a development rights 
ordinance from land subject to a township, city, or village zoning ordinance 
unless all of the following requirements are met: 
 

(a) The development rights ordinance provisions for the PDR program are 
consistent with the plan upon which the township, city, or village zoning is 
based. 
 
(b) The legislative body of the township, city, or village adopts a resolution 
authorizing the PDR program to apply in the township, city, or village. 
 
(c) As part of the application procedure for the specific proposed purchase 
of development rights, the township, city, or village provides the county 
with written approval of the purchase. 



MCL Section 125.3604  Zoning board of appeals; procedures. 
 
Sec. 604. (1) An appeal to the zoning board of appeals may be taken by a 
person aggrieved or by an officer, department, board, or bureau of the state or 
local unit of government. In addition, a variance in the zoning ordinance may be 
applied for and granted under section 4 of the uniform condemnation procedures 
act, 1980 PA 87, MCL 213.54, and as provided under this act. The zoning board 
of appeals shall state the grounds of any determination made by the board. 
 
(2) An appeal under this section shall be taken within such time as shall be 
prescribed by the zoning board of appeals by general rule, by the filing with the 
officer from whom the appeal is taken and with the zoning board of appeals of a 
notice of appeal specifying the grounds for the appeal. The body or officer from 
whom the appeal is taken shall immediately transmit to the zoning board of 
appeals all of the papers constituting the record upon which the action appealed 
from was taken. 
 
(3) An appeal to the zoning board of appeals stays all proceedings in furtherance 
of the action appealed from unless the body or officer from whom the appeal is 
taken certifies to the zoning board of appeals after the notice of appeal is filed 
that, by reason of facts stated in the certificate, a stay would in the opinion of the 
body or officer cause imminent peril to life or property, in which case proceedings 
may be stayed by a restraining order issued by the zoning board of appeals or a 
circuit court. 
 
(4) Following receipt of a written request concerning a request for a variance, the 
zoning board of appeals shall fix a reasonable time for the hearing of the request 
and give notice as provided in section 103. 
 
(5) Upon receipt of a written request seeking an interpretation of the zoning 
ordinance or an appeal of an administrative decision, a notice stating the time, 
date, and place of the public hearing shall be published in a newspaper of 
general circulation within the township and shall be sent to the person requesting 
the interpretation not less than 15 days before the public hearing. In addition, if 
the request for an interpretation or appeal of an administrative decision involves 
a specific parcel, written notice stating the nature of the interpretation request 
and the time, date, and place of the public hearing on the interpretation request 
shall be sent by first-class mail or personal delivery to all persons to whom real 
property is assessed within 300 feet of the boundary of the property in question 
and to the occupants of all structures within 300 feet of the boundary of the 
property in question. If a tenant's name is not known, the term "occupant" may be 
used. 
 
(6) At the hearing, a party may appear in person or by agent or attorney. The 
zoning board of appeals may reverse or affirm, wholly or partly, or modify the 



order, requirement, decision, or determination and may issue or direct the 
issuance of a permit. 
 
(7) If there are practical difficulties for nonuse variances as provided in 
subsection (8) or unnecessary hardship for use variances as provided in 
subsection (9) in the way of carrying out the strict letter of the zoning ordinance, 
the zoning board of appeals may grant a variance in accordance with this 
section, so that the spirit of the zoning ordinance is observed, public safety 
secured, and substantial justice done. The ordinance shall establish procedures 
for the review and standards for approval of all types of variances. The zoning 
board of appeals may impose conditions as is otherwise allowed under this act. 
 
(8) The zoning board of appeals of all local units of government shall have the 
authority to grant nonuse variances relating to the construction, structural 
changes, or alteration of buildings or structures related to dimensional 
requirements of the zoning ordinance or to any other nonuse-related standard in 
the ordinance. 
 
(9) The authority to grant variances from uses of land is limited to the following: 
 

(a) Cities and villages. 
 
(b) Townships and counties that as of February 15, 2006 had an 
ordinance that uses the phrase "use variance" or "variances from uses of 
land" to expressly authorize the granting of use variances by the zoning 
board of appeals. 
 
(c) Townships and counties that granted a use variance before February 
15, 2006. 

 
(10) The authority granted under subsection (9) is subject to the zoning 
ordinance of the local unit of government otherwise being in compliance with 
subsection (7) and having an ordinance provision that requires a vote of 2/3 of 
the members of the zoning board of appeals to approve a use variance. 
 
(11) The authority to grant use variances under subsection (9) is permissive, and 
this section shall not be construed to require a local unit of government to adopt 
ordinance provisions to allow for the granting of use variances. 

 
 

 


